
 

SCHOOL-TO-WORK:  “CONNECTING CLASSROOMS TO CAREERS” 

Job Shadowing Information Sheet 2019-2020 

 

The Anderson Districts Three, Four and Five Job Shadowing Program is designed as a short-term 

educational experience that encompasses one workday.  The purpose of the shadowing experience is to 

introduce students to careers by pairing them with employees of businesses, agencies or industries 

related to their career interest.   

The following dates have been designated as Job Shadowing Days for each grade level.  If forms 

are not submitted by the assigned deadline, you forfeit your opportunity to participate in the Job 

Shadow Program.  Forms are to be turned in to the Counseling office.  The forms will be reviewed by Mr. 

Pressley, the teacher or School/Career Counselor.  When more than one student requests the same site 

and supervisor, it will be approved on a first come-first served basis. It is in your best interest to return 

your form promptly with required signatures. 

Be reminded of the deadlines below: 

Class   Forms Distributed Deadline for Return Shadowing Date 

Seniors   September 13, 2019 September 20, 2019 September 24, 2019 

Juniors   October 1, 2019 October 17, 2019 October 29, 2019 

Sophomores  January 15, 2020 February 5, 2020 February 13, 2020 

Freshmen  February 14, 2020 February 26, 2020 March 3, 2020 

The selected shadowing site should be directly related to and appropriate to the career the student 

plans to pursue. 
 

It is the student’s responsibility to contact the individual with whom he or she wishes to shadow. 
 

Students and parents must remember that they are responsible for providing transportation for the 

student on Job Shadowing Day. 
 

Complete all parts of the Shadowing Agreement form and return it to the Guidance office by the 

deadline.  This form must have the signatures of the student, parent/guardian and the person the 

student will shadow.  Without all three signatures, the student will NOT be allowed to shadow.   
 

Students must be able to report to the agreed upon shadowing site by 8:15 AM and must remain on 

site through the school day unless different hours are approved through the School/Career Counselor.  

Students MUST choose jobs that can be shadowed during normal school hours.  Students are highly 

encouraged to remain at the job site for a full shift when possible to maximize the opportunity. 
 

Students will be contacted if the submitted job site is not approved.  If the shadowing site is approved, 

the, student does not have to their respective high school on Job Shadowing Day. The student is to 

report directly to the job site. 
 

**The absence for Job Shadowing Day will be coded as an unexcused absence until the Student 

Evaluation form is returned within one week of the shadowing experience.  Return the Student 

Evaluation form AND Thank You letter, addressed to the person shadowed, to Mr. Pressley, Director of 

Student Services at the Anderson Institute of Technology. White envelopes will be available in the 

counseling office and MUST be addressed to the person shadowed and ready for mailing. Be prepared 

with the mailing address needed. 


